First Time RSNA Exhibitors:
Orientation Part One

The Basics

g RSNA 2025

Imaging the Individual



Housekeeping

e Live Language Translation




Live Language Translation

» Accept the invite that pops up on
gour Screen https://attend.wordly.ai/join/NFZG-7771

* |f using Zoom in a browser instead of
app

» use special link shared in Chat
* OR scan the QR code on this slide

* |n translation box, choose
preferred language from drop-
down

e Presenter’'s words will be a
traﬂscrlpt Iﬂ gour Choseﬂ Laﬂguage The speaker's language is English (US)




Housekeeping

* Live Language Translation
e Questions in Q&A
e Recording

https://attend.wordly.ai/join/NFZG-7771




Tell Me About Youl




Agenda

* RSNA exhibitor web pages

« RSNA Exhibitor Resource Center (ERC)

* Email communications

* Virtual Office Hours

* First Time Exhibitor Pavilion vs. main show floor

* Pre-show marketing

o Q&A

* Reminder for First Time Exhibitor Orientation, part 2




RSNA Exhibitor Web Pages

* Planning Your Exhibit  Exhibitor Service Kit

» Dates and Deadlines « Target Move-in Assignments

« Exhibitor FAQs  Booth Spaces (for booth design
. guidelines)

Badge Registration
* First Time RSNA Exhibitors

* [nternational Exhibitor Guide

Hotel and Travel

Exhibitor Best Practices

Logos and Promotional Tools




RSNA Exhibitor Web Pages

* Planning Your Exhibit  Exhibitor Service Kit
e Dates and Deadlines « Target Move-in Assignments
« Exhibitor FAQs  Booth Spaces (for booth design

guidelines)
e First Time RSNA Exhibitors
* |nternational Exhibitor Guide

Badge Registration

Hotel and Travel

Exhibitor Best Practices

Logos and Promotional Tools




Exhibitors and sponsors
hibit
Exhibit spaces
Exhibitor Resource Center
Floor plan
Badge registration
Hotel and travel information

Planning vour exhibit
E] FAQs
Exhibitor best practices
First-time RSNA exhibitors
International exhibitor guide
E Service Kit
Meeting and function space rental
Logos & promoti

Dates and deadlines
Sponsorship opportunities

Become a corporate partner

Q_ search

D Donate 5] Login

Membership Annual Meeting Journals Education Research Practice Tools @

Home | Exhibitors and sp | Planning your exhibit

Planning your exhibit

View important logistical information to keep your planning on track and access key
marketing and promotional tools to help you gear up for a successful show.

Important dates and deadlines

RSNA 2024 will be held Dec. 1-5, 2024. The Technical Exhibits will be open Dec. 1-4 from

10 a.m. to 5 p.m. daily. Make sure you stay up to date on every upcoming task and
bookmark our dates and deadlines page.

View deadlines

Questions? View our Exhibitor FAQs or co L Exhibition Services team.

Get ready for RSNA 2024

The essentials Maximizing your success

RSNA 2024 Exhibitor Resource
Center

First-time RSNA exhibitors
Exhibitor best practices
International exhibitors guide
Sponsorship opportunities
Meeting and function space
rental

Hotel reservations

Badge registration

Exhibit hours (available mid-July)
Rules and regulations

Planning Your Exhibit web page

URL: RSNA.org/planning-your-exhibit

The essentials

Planning your booth
Maximizing your SUCCEeSS
lannNing your stay

Link to Dates and Deadlines


https://www.rsna.org/planning-your-exhibit

RSNA Exhibitor Web Pages

* Planning Your Exhibit  Exhibitor Service Kit
e Dates and Deadlines « Target Move-in Assignments
« Exhibitor FAQs  Booth Spaces (for booth design

guidelines)
e First Time RSNA Exhibitors
* |nternational Exhibitor Guide

Badge Registration

Hotel and Travel

Exhibitor Best Practices

Logos and Promotional Tools




| s Exhibit spaces

| Exhibitor Resource Center
Floor plan
Badge registration
Hotel and travel information

Planning vour exhibit
Exhibitor FAQs
Xnibitor best practices
First-time RSNA exhibitors
giemational exhibitor guid
Exhibitor Service Kit
Meeting and function space rental
Logos & promotional tools

Target move-

Dates and deadlines
Sponsorship opportunities

Become a corporate partner
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Planning your exhibit

View important logistical information to keep your planning on track and access key
marketing and promotional tools to help you gear up for a successful show.

Important dates and deadlines

RSNA 2024 will be held Dec. 1-5, 2024. The Technical Exhibits will be open Dec. 1-4 from
10 a.m. to 5 p.m. daily. Make sure you stay up to date on every upcoming task and
bookmark our dates and deadlines page.

View deadlines

Questions? View our Exhibitor FAQs or contact our Exhibition Services team.
Get ready for RSNA 2024

The essentials Maximizing

RSNA 2024 Exhibitor Resource o First-time RSNA exhi

Center . ibitor best practice

Hotel reservations International exhibitors guide
Badge registration Sponsorship opportunities
Exhibit hours (available mid-July) Meeting and function space
Rules and regulations rental

First-Time RSNA Exhibitors web page

How to find it:

Planning your exhibit page:
Maximizing your success

_eft navigation menu



by

Exhibitors and sponsors
Why exhibit

Exhibit spaces

Exhibitor Resource Center

Floor plan
Badge registration

Hotel and travel information

Planning vour exhibit
Exhibitor FAQs
Exhibitor best practices
First-time RSNA exhibitors
International exhibitor guide
Exhibitor Service Kit
Meeting and function space rental
Legos & promotional tools
Target move-in assignments

Dates and deadlines
Sponsorship opportunities

Become a corporate partner

Annual Meeting Journals Education Research Practice Tools w

ors | Planning your exhibit | First-time RSNA exhibitors

First-time RSNA exhibitors

Welcome, first-time exhibitor!

Here you will find an overview of the most crucial tools and resources you'll need when
planning your first annual meeting. It's also a great guide for returning exhibitors and
new exhibit managers who need a quick refresher on the essentials.

Plan your exhibit

During your planning process, you'll need access to the following:
s Exhibitor Resource Center (ERC)

exhibitor listing and more.

o Exhibitor planning platform where you can make payments/download invoices,
make hotel reservations, register staff for badges, invite guests, update your

» Exhibitor Service Kit (opens mid-July)

o Order booth furnishings/services, submit booth designs, download shipping
labels and more.

o Tip: Learn about all-inclusive/turnkey exhibit-rental solutions from Freeman.
* First-Time Exhibitor Pavilion

o Learn what comes with your booth if you booked space in the First-Time
Exhibitor Pavilion.

o Please note: If your booth is not in the First-Time Exhibitor Pavilion (located in
the South Hall), be sure to bring or order the required floor covering. All

First-Time RSNA Exhibitors web page

Overview

* Most important things

e Tips

Contact Info



RSNA Exhibitor Web Pages

* Planning Your Exhibit  Exhibitor Service Kit
e Dates and Deadlines « Target Move-in Assignments
« Exhibitor FAQs  Booth Spaces (for booth design

guidelines)
e First Time RSNA Exhibitors
* |nternational Exhibitor Guide

Badge Registration

Hotel and Travel

Exhibitor Best Practices

Logos and Promotional Tools




Left Navigation Menu

» Found on every exhibitor web page

Why exhibit

=S « Convenient access

Floor plan

* Easy navigation

Hotel and travel information

Planning your

First-ime RSNA exhibitors
International exhibitor guide
Exhibitor Service Kit

Meeting and function space rental

Logos & promotional tools

Sponsorship opportunities

Become a corporate partner




RSNA Exhibitor Web Pages

* Planning Your Exhibit  Exhibitor Service Kit
e Dates and Deadlines « Target Move-in Assignments
« Exhibitor FAQs  Booth Spaces (for booth design

guidelines)
e First Time RSNA Exhibitors
* |nternational Exhibitor Guide

Badge Registration

Hotel and Travel

Exhibitor Best Practices

Logos and Promotional Tools
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RSNA Exhibitor Web Pages

» Planning Your Exhibit « Exhibitor Service Kit
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RSNA Exhibitor Web Pages

* Planning Your Exhibit  Exhibitor Service Kit
e Dates and Deadlines « Target Move-in Assignments
« Exhibitor FAQs  Booth Spaces (for booth design

guidelines)
e First Time RSNA Exhibitors
* |International Exhibitor Guide

Badge Registration

Hotel and Travel

Exhibitor Best Practices

Logos and Promotional Tools




Exhibitor Communications

» Upcoming deadlines
* New opportunities
» Helpful information

o Archives in the Exhibitor
Resource Center




Exhibitor Communications

Newsletters Best practices, resources, additional opportunities
Bi-monthly January-June; monthly July-November
15t Tuesday of the month

Exhibitor Essentials Weekly reminders of important upcoming tasks or deadlines; critical
updates
Fridays (end of June through November)
First Time Exhibitor Special email series for First Time Exhibitors to guide through process
Essentials Thursdays
International Exhibitor Special email series for International Exhibitors to assist exhibiting to the US
Essentials 3" Tuesday of the month
Webinar Wednesdays Invitations and reminders for free RSNA exhibitor webinars
Wednesdays
Virtual Office Hours Reminders for virtual office hours with RSNA staff and guests

2"d and 4t Tuesday of the month




Official Vendor Emails

« RSNA does NOT sell exhibitor contact list

 Official vendors only
 Listin Exhibitor Service Kit
ook for Official Partner Badge

« Exercise caution with any other solicitation
emails




Official Vendors

 Hotel rooms — onPeak -
e Attendee lists — Maritz Forrcanil

RSNA 2025

|PARTNER|

Reserve/purchase through links in
Exhibitor Resource Center only!




Spotting a Scam Email

* Not an official vendor

 Look for Official Partner Badge
before providing personal or financial
information

» Check list of RSNA 2025 official
vendors in the Exhibitor Service Kit

* Popular scams:
* Hotel rooms
o Attendee lists
« Fake invoices




Phishing Best Practices

* Do not click on links that look = . =
suspicious or have unusual \ = ;
words/characters in URLS

 Look for poor grammar or
other clues

 Confirm with RSNA an email
you received is legitimate
exhibits@rsna.org



mailto:exhibits@rsna.org

Exhibitor Contacts

Keep your contacts up-to-date in the Exhibitor Resource Center (ERC)

Contact Type

Primary Contact Main contact for planning exhibit
Receives ALL emails including invoices

Secondary Contact Contacted if Primary Contact unavailable
Receives Exhibitor Essentials, newsletters, webinar invitations, Space
Selection reminders

Marketing Contact Receives Exhibitor Essentials, newsletters, webinar invitations, Space
Selection reminders

Accounting Contact CC’d on invoices

EAC Contact Receives booth approval status notifications




RSNA Exhibitor Resource Center (ERC

RSNA 2024

RSNA 2024
r1-5, 2 Exhibitor Listing Details

and update your b

Description

(@ Checklist Hotel Reservations

(i) Resources

2, Users Click Here -

Pay or Download Iinvoice

py of your contr;

Priority Points

Her a quick glani

Click Here For Total Details —+

Exhibitor Categories

Company Information

and updat:

Click Here -

Upgrade Your Exhibitor Listing

and get 3x more visi

Upgrade my Listing —+

Purchase Additional ltems

Exhi

Click Here >

nd Exhibitor Listing.




RSNA Exhibitor Resource Center (ERC)

RSNA 2024

Exhibitor Resource Center

Signin

Email Address

Login credentials required
Primary contact can add users
Contacts and users are different

See ERC Orientation webinar
and/or handout for details



https://youtu.be/IejrP6exrCY?si=364uqFI4ess_0qu-
https://images.magnetmail.net/images/clients/RSNA/attach/Exhibitors/ERCLoginForExhibitors.pdf

RSNA Exhibitor Resource Center (ERC)

USERS CONTACTS
* Login credentials for ERC * No Login credentials for ERC

DJoes not receive emails from ¢ Receives emails from RSNA
RSIVA

NOTE: Individuals can be BOTH a User AND a Contact



RSNA Exhibitor Resource Center (ERC)

RSNA 2024

Exhibitor Resource Center

Signin

Email Address

Login credentials required
Primary contact can add users
Contacts and users are different

See ERC Orientation webinar
and/or handout for details



https://youtu.be/IejrP6exrCY?si=364uqFI4ess_0qu-
https://images.magnetmail.net/images/clients/RSNA/attach/Exhibitors/ERCLoginForExhibitors.pdf

How to find it:

Exhibitor Resource Center
Floor plan

Badge registration
Hotel and travel information

Planning vour exhibit
E] FAQs
Exhibitor best practices
First-time RSNA exhibitors
International exhibitor guide
E Service Kit
Meeting and function space rental
Logos & promoti

Dates and deadlines
Sponsorship opportunities

Become a corporate partner

Membership Annual Meeting

Q_ search

D Donate 5] Login

Journals Education Research Practice Tools @

Home | Exhibitors and sp | Planning your exhibit

Planning your exhibit

View important logistical information to keep your planning on track and access key
marketing and promotional tools to help you gear up for a successful show.

Important dates and deadlines

RSNA 2024 will be held Dec. 1-5, 2024. The Technical Exhibits will be open Dec. 1-4 from

10 a.m. to 5 p.m. daily. Make sure you stay up to date on every upcoming task and
bookmark our dates and deadlines page.

View deadlines

Questions? View our Exhibitor FAQs or contact our Exhibition Services team.

Get ready for RSNA 2024

Maximizing your success

* RSNA 2024 Exhibitor Resource

First-time RSNA exhibitors
Center

Exhibitor best practices
International exhibitors guide
Sponsorship opportunities
Meeting and function space
rental

Ovelugservations

Badge registration

Exhibit hours (available mid-July)
Rules and regulations

RSNA Exhibitor Resource Center (ERC

Planning your exnibit page:

I EEESSERIES
Left navigation menu



RSNA Exhibitor Resource Center (ERC)

* |nvoices and payments

 Exhibitor listing (enter info or
upgrade)

« Update contacts/company info

« Link to exhibitor service kit

« Reserve hotel rooms

« Register for exhibitor badges

e (Order meeting suites

* Links to your listing

« Exhibitor communications archives
« Priority points




Exhibitor Badge Registration

na2024.exh.mapyourshow.com/7_0/main/default

» Registration tile

Booth: 1

* Single Sign-0n to CDS
| | = | registration dashboard

v Resources

e T  All exhibit staff must be
pre-registered through the
I © o registration dashboard

Pay or Download Invoice

" Upgrade my

' * NO Onsite Registration

Purchase Ad

Exhibitor Maetin

for Exhibitors

| S * Virtual Office Hours
e —_ session August 12

Priority Points

Hi aquick gla
Registration
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RSNA 2024

RSNA 2024
December 1- cl L

() Checklist

(i) Resources

RSNA Exhibitor Resource Center (ERC

RSNA Exhibition Services Office
Boo

Exhibitor Details

v and upda mpany informatic

Description

Exhibitor Categories
Hotel Reservations Download Your Invoice

and hotel sui

Download Your Invoice -

Download Contract Purchase Additional ltems

your contract. Exhibitor Meeti ca o .

Checklist Showroom Performance

o o
1o 0 ] 0
0% )

ted (0)

Upgrade Your Exhibitor Listing

e Fu a pack jet 3% more visibility th itors without a package

‘ Boost my Listing o

Exhibitor Priority Points

Tolal Painls:

ick Here For Total Details +

e Access to Resources

Newsletter archives

ExNhibitor Essentials
archives

International Exhibitor
Essentials archives

Virtual Office Hours
archives

Webinar archives



Virtual Office Hours

« 30-minute Zoom meetings

 2Nd and 4% Tuesday of month; NEW: 2 sessions for Asia and Australia business
10 AM CT hours - July 22 and November 11, 8 PM CT

* RSNA staff and invited guests
 Featured topic presented
* Q&A on any topic

« Schedule on Exhibitor Best
Practices web page

o Archives in the Exhibitor
Resource Center




What comes in your booth?




First Time Exhibitor Pavilion

6723 6713

: . Canon
Bistro - - : = Medical

> Optum
d T Systems
RSNA - SA, Inc.
o0ft
6113

Samsung © Intelerad = _

Meeting Suites




What comes with your booth?

« Main show floor (North or South
Halls)

 Pipe and drape for inline and
peninsula booths

 |D sign

 Floor covering is NOT included
 Floor covering IS required |
* Ship or rent furnishings = required!

Floor covering is




What comes with your booth?

e First Time Exhibitor Pavilion

* Pipe and drape

1D sign

Carpet

30-inch round table + 2 chairs
Wastebasket

Electrical service

One-time booth vacuuming (Sun AM)

e 10% discount from Freeman
(on non-exclusive services)




Furnishing your booth

» Order from Freeman
» Carpet
o Furniture
» Graphics
» Electric

* Ship your items
» Use Advance Warehouse
« Ship directly to McCormick Place

* Bring your items

e Hand carry
» Use ASUV ramp

Packages available - watch FTE
Orientation part 2 on Sept 10
with Freeman

Use the correct shipping label!

Nothing motorized!
Note times for ASUV ramp



What comes with your booth?

First Time Exhibitor Pavilion Main Show Floor

Floor covering is
required!




Pre-show Marketing




Pre-Show Marketing Resources

« Upgraded Exhibitor Listing

RSNA Publications
RSNA 2024 Booth: 1005

RSNA 2024
Chicago, IL Exhibitor Listing Details

and update you pany information for atte

Description (©) Exnivitor Categories

(&) Checklist Hotel Reservations Company Information

C 0 reserve your hc eque b nd hotel suites and updat itor Listing.
(D Resources

2, Users Click Here Click Here >

Pay or Download Inve Upgrade Your Exhibitor Listing

hase a pach nd get 3x more visibility thas
Click Here

Upgrade my Listing -

Download Contract

o download oy of your

Purchase Additional ltems
Click Here: Exhibi ting Suites / Headquarter Of

Click Here >




Pre-Show Marketing Resources

« Upgraded Exhibitor Listing

* Logos and Promotional Tools web
page

Lets > oo gl genae
Connectat - = =flaabf o 7e 2y
RSNA 2025 i W=

Technical Exhibits: Nov. 30 - De& 3 3

S RSNA 2025

Imaging the Individual



Pre-Show Marketing Resources

« Upgraded Exhibitor Listing

| 0gos and Promotional Tools we
DAge

|ink to exhibitor listing and floor
pDlan location

Click here to download a copy of your con

Purchase Additional Items

Exhibitor Meeting Suites / Headquarter Office Space

Registration

Register your booth staff, send guest passes or purchase the attendee list
Click Here —»

Share Your Show Presence

Get links to your booth and online showroom to share in marketing
communications.

View Exhibitor Newsletters

View Exhibitor Essentials

Priority Points
Here is a quick glance:

Total Points: 3

Space Selection Date:

Spac: lection Time:

Click Here For Total Details

Exhibitor Appointed Contractor

EAC Registration
Register your EAC here =

Showroom Performance

VIEWS LEADS

o 0

CLICKS

0




Pre-Show Marketing Resources

» Upgraded Exhibitor Listing

 Logos and Promotional Tools web
Dage

* Link to exhibitor listing and floor
plan location

e Guest Passes

\)




Pre-Show Marketing Resources

» Upgraded Exhibitor Listing

 Logos and Promotional Tools web
Dage

e Link to exhibitor listing and floor
pDlan location

e Guest Passes
o Attendee List




Pre-Show Marketing Resources

» Upgraded Exhibitor Listing

 Logos and Promotional Tools web
DAge

e Link to exhibitor listing and floor
pDlan location

e Guest Passes
o Attendee List

« Sponsorship and Advertising with
RSNA




Pre-Show Marketing Resources

« Upgraded Exhibitor Listing

* Logos and Promotional Tools web
DAge

e Link to exhibitor listing and floor
pDlan location

e Guest Passes
o Attendee List

« Sponsorship and Advertising with
RSNA

 Exhibitor Best Practices web page

For exhibitors

Membership  Annual Mesting  Journals  Education  Ressarch  Practic Tools m

Exhibitor best practices

ve established your company as a leader in the medical imaging field. Gear up for
success with tl practical tips and resources

Our staff is here to help. If you have any questions, please con

Resources

R s that will help position your company for sales success at RSNA will be added here as they become
available.

Exhibitor webinars

Participating in a vir ibition doesn't overwhelming m tips and to rom RSNA staff and
industry experts. Each webinar is presented live Q&A and recorded for on-demand v

If you have questions regarding these webinars or exhibiting at RSNA, please contact our Exhibition Services team,

Upcoming webinars

RSNA 2020 Virtual Exhibit and Sponsorship Opportunities



Pre-Show Marketing Resources

« Upgraded Exhibitor Listing

* Logos and Promotional Tools web
DAge

* Link to exhibitor listing and floor
plan location

e Guest Passes
o Attendee List

« Sponsorship and Advertising with
RSNA

 Exhibitor Best Practices web page
 Exhibitor Magazine

BEST PRACTICES IN TRADE SHOW AND EVENT MARKETING



https://www.exhibitoronline.com/
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First Time RSNA Exhibitors Orientation
part 2: Pre-show Planning & Onsite Logistics

Wednesday, Sept 10
10a.m. CT




Nov. 30 — Dec. 4

ASNA 2025

Imaging the Individual

1 hank You

| #RSNA25
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