Radiological Society of North America

Expense Reimbursement Guidelines for Committee Members

· The RSNA will reimburse Committee members (not spouses) for round-trip coach airfare for travel to RSNA Committee meetings; Committee members process their airline travel arrangements directly through their travel agency.

· The RSNA covers expenses for hotel accommodations for Committee Members participating in RSNA Committee Meetings, including (if necessary) the night preceding a meeting.  Hotel expenses include room charge, taxes, reasonable business telephone calls, calls to home and incidentals.

· RSNA reimburses for ground transportation and gratuities incurred while attending an RSNA Committee Meeting.

· The RSNA reimburses for meals when no official RSNA Committee meal is scheduled.  RSNA does not reimburse for private functions when a Committee function is scheduled.

· Receipts are required for each expense over $25.00 and should accompany a completed RSNA Expense Reimbursement Form.  Completed forms should be forwarded to the RSNA staff liaison responsible for the Committee meeting.

